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The following is a step-by-step procedure for handling workers’ compensation claims. 

 

1. When you are contacted by an association representative or a teacher about a potential 

workers’ compensation claim, first confirm whether or not the teacher is a CEA member 

as opposed to an agency fee payer. Only CEA members are entitled to representation for 

workers’ compensation claims per the CEA Legal Services Policy. 

 

2. Ask the teacher if he/she has hired a private attorney.  CEA Legal does not co-counsel 

and, if the teacher has, or previously had, private counsel for that particular injury, CEA 

representation will be declined.  

 

3. The teacher should file a First Report of Injury as soon as practicable. (C.G.S. Section 

31-294b.)  This form is available at the board’s business office or on the Workers’ 

Compensation Commission website (www.wcc.state.ct.us.). 

 

4. The teacher should also file a Form 30C Notice of Claim
1
 as soon as practicable. 

 

 Relative to the Date of Injury, there is a statute of limitation to bring a claim 

within one (1) year.  If there is a repetitive trauma or repetitive exposure type of 

injury, the status of limitations is one (1) year from the date of last exposure, 

generally the last day working in the school.   

 

 Under Body Part(s), first list the specific injured body part, then the generalized 

area, and then the “entire body.” It is better to be over inclusive rather than to 

omit any affected area or a problem area that might arise later. 

 

 Two (2) originals of the Form 30C should be signed. One original sent to the 

workers’ compensation district that covers the district where the teacher is 

employed. The other original is sent to the superintendent/central office. These 

                                                 
1
 The Form 30C Notice of Claim and other necessary forms can be downloaded from the state website, 
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notices are to be sent by certified mail, return receipt requested, or hand-

delivered, having a duplicate date-stamped “received.” These documents are not 

to be sent by regular mail and we strongly suggest certified mail over hand-

delivery. 

 

5. Before CEA Legal provides representation, it is necessary that the teacher provide the 

following information: 

 

 Copies of all documents, including forms, received by and/or sent out by the 

teacher relative to his/her workers’ compensation claim. 

 

 Copies of all medical reports and/or notations from all medical providers referable 

to his/her claim. 

 

 A medical report from the treating physician, establishing compensability 

between the teacher’s injury and the teacher’s employment.  If such a report does 

not exist, the teacher must request this from the treating physician. The following 

language must be in the physician’s report:  

 

It is my medical opinion, based upon a reasonable degree of 

medical probability, that (teacher’s) injury/condition of (specify 

injury) is causally related to his/her employment. The reason for 

this is that (narrative explaining causation). 

 

 A written narrative, explaining the nature and treatment of the injury, describing 

the procedural history of the claim, if any, and, stating whether or not there have 

been prior injuries and/ or claims. 

 

6. Once CEA Legal receives and reviews this information: 

 

 A decision will be made on whether to provide representation or if further 

information is needed.  

 

 If CEA Legal representation is available, the teacher will be sent authorization 

and information forms. 

 

 The teacher will be represented at all informal and formal hearings. 

 

 As part of CEA Legal representation, CEA will provide up to Five Hundred 

Dollars ($500.00) for related expenses such as obtaining reports; thereafter, the 

teacher becomes responsible for all further expenditures. 
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TYPICAL PHASES OF A WORKERS’ COMPENSATION CLAIM 

 

Common questions and/or issues a teacher might have regarding his/her workers’ compensation 

claim are as follows: 

 

1. The teacher is required to treat with his/her authorized treating physician.  

 

 The authorized treating physician can refer the teacher to other physicians.  

 

 If the teacher treats with a physician other than the authorized treating physician 

and/or otherwise goes outside the list of the insurer’s preferred provider network, 

their treatment would be unauthorized and the workers’ compensation insurance 

carrier would not be liable for payment of the treatment. 

 

 If the teacher is not satisfied with the authorized treating physician or wants to 

change to another physician, a teacher can make this request to the insurance 

adjuster. If this request is refused, an informal hearing can be requested to 

authorize the change.  

 

2. Phases of compensation benefits: 

 

 Temporary Total Benefits: Because of the injury, the teacher is unable to perform 

any type of gainful employment. (C.G.S. §31-307) 

 

 The teacher’s collective bargaining agreement should be checked 

to see if there is a provision that supplements the workers’ 

compensation payments. 

 

 Under the workers’ compensation act, there is a three (3) day 

waiting period for temporary total benefits to commence. If a 

teacher is disabled for more than three (3) days, but less than seven 

(7) days, after the fourth day he/she can collect; after seven (7) 

days of total incapacity, payments are commenced the day after the 

injury.  

 

 

 Temporary Partial Benefits: If the teacher is able to work in some light duty 

capacity, but has not fully recovered from his/her injury. (C.G.S. §31-308 (a)) 

 

 If eligible, the teacher would be entitled to a differential between 

wages currently earned in a comparable position and the amount 

the teacher is able to currently earn as a result of the injury. 



 

  Page | 4  

 

 

 The teacher could be eligible to transfer to a light duty assignment 

as long as it is available in the school district and the school district 

offers it. (C.G.S. §31-313) 

 

 

 Permanent Partial Disability Benefits: Once a teacher has reached maximum 

medical improvement, he/she may be entitled to receive an award for the 

permanent functional loss of use of the specific body part that was injured. 

(C.G.S. §31-308 (b)) 

 

 Post-Specific Permanent Partial Disability Benefits:  Same as a permanent 

partial disability award, if still has restrictions; paid at a reduced rate. 

 

3. Reimbursement for mileage and lost personal time 

 

The teacher is to keep track of mileage and time spent at treatment after work (when they 

are not otherwise receiving workers’ compensation indemnity payments) for 

reimbursement. (C.G.S. §31-312) 

 

4. Respondent Medical Examination  

 

In cases where a medical issue arises, the insurance carrier may have the teacher 

examined by a physician of its choosing. This is known as a “respondent medical 

examination” (RME). The teacher is entitled to a copy of the medical report from such 

examination within 30 days of that examination. 

 

5. Stipulated Agreement 

 

A workers’ compensation claim remains open unless and until the teacher affirmatively 

closes the case by way of a Full and Final Stipulation that is approved at a hearing before 

a workers’ compensation commissioner.    
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Connecticut General Statutes Section 31-275(16)(B), which took effect October 1, 1997, clarifies 

when voluntary teacher participation in extracurricular activity is covered by workers’ compensation. 

 

Under this statute, coverage applies whenever a teacher participates in a “school-sponsored activity,” 

which is defined as “any activity sponsored, recognized or authorized by a board of education and 

includes activities conducted on or off school property.”  Teacher “participation” is defined as “acting 

as a chaperone, advisor, supervisor or instructor at the request of an administrator with supervisory 

authority over the employee.”  

 

If the activity is not school sponsored or if the teacher is not acting in one of the specified statutory 

roles at the request of his/her administrator, any resulting injury will not be covered by workers’ 

compensation. Based on this fact, caution is given to avoid faculty/students games if the 

administration has not requested that the teacher attend.  
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The Connecticut State Board of Labor Relations (CSBLR) held that adoption of a workers’ 

compensation managed medical care plan is a mandatory subject of bargaining.  State of 

Connecticut, Decision No. 3543 (1997).  The CSBLR’s decision was based on its recognition 

that such a plan affects employee benefits and working conditions and on the employer State of 

Connecticut’s failure to argue that adoption of a plan is either mandated by law or an exercise of 

managerial prerogative. 

 

Nevertheless, in the same case, the CSBLR decided that the terms and conditions of such a plan 

are not a mandatory subject of negotiations.  Because the legislature gave the Chairman of the 

Workers’ Compensation Commission authority to establish standards for all plans and also 

required that all plans be submitted to the Chairman for approval, the CSBLR reasoned that the 

legislature could not have intended that managed care plans be subject to collective bargaining. 

 

While this decision gives unions the right to negotiate about whether there will be a workers’ 

compensation managed care plan, it denies them the right to compel bargaining over the 

specifics of such a plan. 
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